WORKFORCE INVESTMENT FIELD INSTRUCTION (WIFI) NO.  16-04
DATE:

June 29, 2005


TO:

Local WIA Directors, One-Stop Administrators and MIS Managers 

SUBJECT:
Local Workforce Investment Area and One-Stop Center Special Grant Reporting Responsibilities 

REFERENCES:
Public Law 105-220 - Workforce Investment Act




20 CFR 652 - Workforce Investment Act; Final Rule

TEGL- 20-02 - Use of National Emergency Grant (NEG) Funds Under the Workforce Investment Act (WIA), as Amended, to Support Health Insurance Coverage Assistance for Trade-Impacted Workers 

TEGL –16-03 - National Emergency Grant (NEG) Policy Guidance 

TEGL - 32-04 -- State Accomplishment of Performance Goals for Trade Adjustment Assistance (TAA) and North American Free Trade Agreement Transitional Adjustment Assistance (NAFTA-TAA) Participants

BACKGROUND

INFORMATION:  Under WIA, various discretionary funding streams are made available to the States and LWIBs for providing services to specific populations and special dislocation events.  Namely, WIA provides additional funding resources allowing the State and local areas to meet the transitional employment needs of extraordinary events impacting the State or a given local area.  These additional resources come down to the State through the National Emergency Grant Process (NEG).  

National Emergency Grants 

Over the past two years, the NEG Application and Reporting Process has been revised to reduce the initial application time, provide incremental funding to meet project needs and require new data reporting from the State and in-turn, the local WIA receiving the NEG Funds.  The NEG Application and Report Process utilizes a new Eapplication and Ereport instrument provided at the ETA Reports web-site. 

Trade Adjustment Assistance Funds 

USDOL has incorporated Trade Act TAA Funds into a national formula allocation distribution requiring more direct tracking of those funds.  With the new TAA Formula Allocation process, the request for supplemental TAA Funds requires more strategic planning on the state level.   

Greater accountability is being required of the State and the local service delivery system for the funds received and the request for supplemental funding in both WIA NEG and Trade TAA requests.  As a result of greater accountability and project-planning requirements the State is outlining specific policies within this WIFI to improve our reporting and tracking process.  Future funding and performance rely on improved reporting from local service providers and the state. 

ACTION TO

BE TAKEN:
National Emergency Grant Funded Projects 

Project Implementation – 

Initial Participant Enrollment 

Local WIAs receiving NEG funds will be required to demonstrate implementation of the project by having participants enrolled in MWE within Sixty (60) days of the initial start of the grant funded project.  The sixty-day period will begin with the project contract effective date issued on the Notice of Grant Award Signature document.  

Initial Expenditure Reporting 

Initial expenditure information will need to be provided by the first completed quarter following receipt of the NEG Funds.   The longer initial reporting time for expenditures is based on the longer processing time for contracting actual services, invoicing and moving obligated and expended reported funds through the tracking process.  NEG Participants will need to be enrolled and tracked as related to the specific NEG Funds awarded.  

Who should receive this information? 

The State Office of Field Operations through the Dislocation Services Unit (DSU) will be the report contact for these NEG Projects.  Primary NEG expenditure information will be retrieved by the DSU from the Office of Administration’s Fiscal Unit.  However, the local area will be required to provide participant and additional expenditure data required for the USDOL ETA 9104 Quarterly NEG Report.  

Listed below is the specific participant and expenditure data required from the local area for inclusion in the State’s ETA- 9104 Quarterly Report.  Attached find the State MD/NEG9104 for LWIB Reporting.  (MD/NEG9104)

NEG Participant Factors for Regular, Disaster & Dual Enrollment Projects

Receiving Intensive Services

Enrolled In NEG-Funded Training

Receiving NEG-Funded Supportive Services 

Receiving Needs-Related Payments

Employed In Temporary Disaster Relief Assistance  

Exits  

Entering Employment at Exit 

NEG Expenditure Factors for Regular, Disaster & Dual Enrollment Projects


Total Expenditures


Participant Wages (Disaster)


Participant Fringe Benefits (Disaster)


Core & Intensive Services


NEG-Funded Training 


NEG-Funded Supportive Services 


Needs Related Payments 


Administration 


Other (local indirect) 

What are the deadlines for reporting this information?

The above information is to be reported to the DSU State Administrator by the 30th of the first month of the following quarter or the last business day prior to the 30th.   The data is to be cumulative from the effective date of the project. The quarterly reporting deadlines are as follows:

Jan-Mar. Quarter reporting deadline – Apr. 30th

Apr.-Jun. Quarter reporting deadline – Jul. 30th 

Jul.-Sep. Quarter reporting deadline – Oct. 30th 

Oct.-Dec. Quarter reporting deadline – Jan. 30th 



Trade Act TAA Funded Projects 

Registering TAA Participants 

TAA Participants enrolled in the MWE will need to have the appropriate TAA Title Character and Trade Petition Number included in their enrollment data. 

TAA Participant Reporting

The UI/TRA 563 Report requires the data information reported as follows:  

Attached find the MD/TAA563 Report for LWIB reporting.  (MD/TAA563 Attachment)

Company Name

Petition Number 

New Applicants

Active Applicants 

Job Referrals

Obtained Employment 

Served through WIA DW

Received Training 

 
Occupational 


Remedial 


OJT


Customized


Total In Training 


Completed Training 


Training Costs 

What are the deadlines for reporting this information?

The above information is to be reported to the DSU State Administrator by the 20th of the first month of the following quarter or the last business day prior to the 20th. The quarterly reporting deadlines are as follows:

Jan-Mar. Quarter reporting deadline – Apr. 20th

Apr.-Jun. Quarter reporting deadline – Jul. 20th 

Jul.-Sep. Quarter reporting deadline – Oct. 20th 

Oct.-Dec. Quarter reporting deadline – Jan. 20th 

The 563 Report requests new activity only for reporting quarter.  The report does not request cumulative data. 

The report data should mirror data from the MWE.  Eventually, participant data retrieved from the MWE will be provided for the UI/TRA 563 through an electronic report transfer. The TAA 563 Report uses the Petition Number for reporting data to USDOL.  

Why should the local area and State be concerned about accurate 563 Reports? 

TAA data provided on the 563 Report is used to determine State TAA formula allocations and plays a critical role in annual funding.   If the proper petition number is not available, contact the State DSU to obtain the correct number for inclusion in the enrollment data.  

Performance 

NEG Performance

With NEG Projects approved after July 1, 2005, the NEG Project will be subject to the common measures for employment and training programs.  The performance measures are derived within the Adult Measures for Entered Employment, Retention and Earnings Increase. 

TAA Performance

70% of those exiting will be employed in the first quarter

89% of those employed in the first quarter after exit will be employed in the second and third quarter after exit.  

Those employed in the second and third quarter after exit will average 80% of their pre-layoff earnings. 



 Dual Enrollment Policy 

The Strategy - 

Since 1991, the State has promoted co-enrollment/dual-enrollment of dislocated workers and trade impacted workers to maximize State and local funding resources.  Under WIA, the concept of dual enrollment has received formal promotion through the One-Stop System.  The State and local partners have seen the importance and success of an integrated funding to Rapid Response, NEG, and Trade Events. With the State having to request NEG and Supplemental TAA funds, and local areas placing requests for Rapid Response Funds, it is important that local areas enroll participants in these various funding sources allowing for the maximizing of limited resources.  As these multi-enrolled participants utilize the available resources, the State will be in a better position to monitor expenditures and request incremental funds from USDOL.  The State needs to demonstrate that supplemental TAA and NEG funds requested are used efficiently.  In an effort to assure the funds are used wisely and efficiently, the State is requiring local WIAs to enroll participants in Rapid Response, NEG, TAA and Formula Funds as appropriate to utilize those funds as needed.  Local WIAs not multi-enrolling their participants into appropriate available funding streams will be placing future supplemental requests in jeopardy both locally and statewide.  

The Policy – 

Any WIA grant recipient receiving NEG, Rapid Response, or TAA Funds will be required to enroll any participants being served with those dedicated funding sources into the specific Program Title. If the sub-recipient elects to exclude certain participants from a specified funding stream based on performance issues, it will be required to satisfy the participant’s needs through other available funding options.  This strategy would be acceptable, as long as it does not negatively impact on the participant’s service needs and the State’s overall capacity for securing these additional DOL funding resources or providing funding resources elsewhere within the State’s WIA System.  Whenever possible, any of these funds that go under-utilized will be formally de-obligated from the sub-recipient and reallocated elsewhere.  

TAA Enrollment Requirement – 

The Department of Labor requests results data in the 563 and TAPR Reports to provide project results on TAA Eligible Participants served with other appropriate Federal Funds.  In order to track all TAA Eligible Participants, the State is requiring all TAA Participants to be enrolled with the designated Trade Petition Certification Number included in the registration even when TAA Funds are not used.  In other words, TAA Eligible Participants receiving services through Formula, Rapid Response or NEG Funds and not TAA Funds must still be enrolled with the TA-W-##,### Certified Petition Number entered in the proper data field.   

CONTACT

PERSON:
Patrick Baker  (410) 767-2833

EFFECTIVE

DATE:

Immediately

Bernard L. Antkowiak

Assistant Secretary 

Division of Workforce Development 

Attachments

[image: image1.wmf]Local WIB  NEG Quarterly Report

MDNEG9104

Grantee:

Project Name:

Performance Period Covered by this Report: 

Performance Factor 

Regular 

Dual 

Disaster

Enrollment 

TOTAL PARTICIPANTS

Receiving Intensive Services

Enrolled in NEG-Funded Training 

Receiving NEG-Funded Supportive Services

Receiving Needs-Related Payments

Employed in Temp. Disaster Relief Asst.

Receiving Health Coverage Payments

Exits

Entering Employment at Exit

TOTAL EXPENDITURES: 

Participant Wages

Participant FBs

Core & Intensive Services

NEG-Funded Training

NEG-Funded Supportive Services

NRPs

~ Administration 

~ Other (local indirect)

MD/NEG9104 (Rev. 6/2005)


[image: image2.wmf]Local WIB  NEG Quarterly Report

MDNEG9104

SAMPLE

Grantee: Anne Arundel 

Project Name:  Trade Impacted NEG

Quarter End Date for Report: 

6/30/2005

Performance Factor 

Regular 

Dual 

Disaster

Enrollment 

TOTAL PARTICIPANTS

55

Receiving Intensive Services

50

Enrolled in NEG-Funded Training 

40

Receiving NEG-Funded Supportive Services

10

Receiving Needs-Related Payments

Employed in Temp. Disaster Relief Asst.

Receiving Health Coverage Payments

Exits

20

Entering Employment at Exit

17

TOTAL EXPENDITURES: 

$0

$64,500

Participant Wages

Participant FBs

Core & Intensive Services

$50,000

NEG-Funded Training

$10,000

NEG-Funded Supportive Services

$2,000

NRPs

~ Administration 

$2,500

~ Other (local indirect)

MD/NEG9104 (Rev. 6/2005)
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MDNEG9104

SAMPLE

Grantee: Upper Shore 

Project Name:  Black & Decker 

Quarter End Date for Report: 

6/30/2005

Performance Factor 

Regular 

Dual 

Disaster

Enrollment 

TOTAL PARTICIPANTS

55

Receiving Intensive Services

50

Enrolled in NEG-Funded Training 

40

Receiving NEG-Funded Supportive Services

10

Receiving Needs-Related Payments

5

Employed in Temp. Disaster Relief Asst.

Receiving Health Coverage Payments

Exits

20

Entering Employment at Exit

17

TOTAL EXPENDITURES: 

$65,500

Participant Wages

Participant FBs

Core & Intensive Services

$50,000

NEG-Funded Training

$10,000

NEG-Funded Supportive Services

$2,000

NRPs

$0

~ Administration 

$2,500

~ Other (local indirect)

$1,000

MD/NEG9104 (Rev. 6/2005)
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MDTAA563

Grantee:

Project Name:

Quarterly Period Ending :

Performance Factor 

DATA

Company Name

Petition Number 

New Applicants

Active Applicants 

Job Referrals

Obtained Employment 

Served through WIA DW

Received Training 

        Occupational 

        Remedial

        OJT 

         Customized

Total In Training 

Completed Training 

Cost of Training 

MD/TAA563 (Rev. 6/2005)
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MDTAA563

Grantee: Western Maryland Consortium

Project Name: GST AutoLeather TAA Project

Quarterly Period Ending :

6/30/2005

Performance Factor 

DATA

Company Name

GST AutoLeather 

Petition Number 

TA-W-52,804

New Applicants

25

Active Applicants 

155

Job Referrals

21

Obtained Employment 

5

Served through WIA DW

155

Received Training 

        Occupational 

31

        Remedial

45

        OJT 

2

         Customized

1

Total In Training 

79

Completed Training 

7

Cost of Training 

$27,500

MD/TAA563 (Rev. 6/2005)

NOTE ~ These numbers are for the reporting quarter only.  

They are not accumulative. 
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