ATTACHMENT A
[bookmark: _heading=h.drdug7k9vwoe][image: ]						
Maryland Lighthouse Industries and AI Internship Program
APPLICATION
This application is for entities seeking funding from the Maryland Department of Labor through the Maryland Lighthouse Industries and AI Internship Program. Applicants should carefully review the Maryland Lighthouse Industries and AI Internship Program Policy prior to completing this application. Complete all fields of this application and submit it with the program budget (Attachment B), along with a signed copy of a W-9 form. 

The application and budget can be submitted via email to the following address:
dlwdallighthouseinternship_labor@maryland.gov. Please submit the application, budget, and W-9 form as three separate attachments in a single email. 

Applications will be accepted on a rolling basis until funding is exhausted. Incomplete applications will not be considered.

APPLICANT INFORMATION
Please provide the requested information about the Applicant.
Organization Name:
Employer Identification Number (An EIN is written in the form 00-0000000):
Point of Contact Name: 
Point of Contact Title: 
Point of Contact Email Address: 
Point of Contact Phone Number: 										
Organization Address (Street, City, State, Zip Code): 
																																									





PROJECT OVERVIEW
1. How many interns will be supported? 
2. Indicate the total amount of funds requested. This amount should match the total award request included on the budget template. Applicants may request up to $150,000. Applicants may request wages for interns (up to $10,000 per intern), administrative costs (up to 10% of grant award, and supportive services for interns (up to 10% of grant award). 
$
3. Select which lighthouse industry or industries your application will support by checking one of the boxes below. Applicants must select at least one industry. To check a box, double click on the box and under “Default value” select “Checked.”
[bookmark: Check1]|_|  Life sciences (computational biology and bioinformatics; cell and gene therapy; biomanufacturing)
[bookmark: Check2]|_|  Technology (quantum computing; information technology; cybersecurity; computer systems design; nanotechnology; software development; data analytics; artificial intelligence and machine learning)
[bookmark: Check3]|_|  Aerospace and Defense (navigation systems; drones; space technology; aerospace data & intelligence; aerospace manufacturing) 
[bookmark: Check4]|_|  Manufacturing (advanced manufacturing; food processing; production technology and heavy machinery; materials)
4. Provide a brief profile of the applying organization, highlighting any previous experience hosting interns. If none, please state N/A. (length not to exceed 350 words)
																																																																																																																																																																																																																																																														

												

INTERNSHIP PROGRAM DETAILS
5. Describe the overall goals and learning objectives of your internship program. How will the interns support the mission and functions of your organization? (length not to exceed 500 words)
																																																																																																																																																																																																																																																																																																																																		 																																										
6. How might the internship provide opportunities for interns to build skills in using Artificial Intelligence, machine learning, and other emerging technologies/tools? (length not to exceed 250 words)
																																																																																																																																																																																																				
7. Describe your target intern populations and the proposed plan for identifying and selecting interns, including any partner organizations that will support recruitment efforts. (length not to exceed 500 words) 
																																																																																																																																																																																																																																																																																																						
8. If you are not the host employer, what employers will you partner with? Describe your employer partners that will host interns. (length not to exceed 500 words) If this does not apply to your application, please put N/A. 
																																																																																																																																																																																																																																																												

INTERN POSITION DESCRIPTIONS
9. Using the template below, please provide a brief position description for each internship role. Please include the projected start and end date of the internship, the minimum number of hours of work each week, the physical location of the work, any telework or remote work parameters, required and/or desired education and experience qualifications, compensation details, a description of key, day-to-day responsibilities of the role, and skills interns will acquire in the selected lighthouse industry. Copy and paste the template to fill out a description for each position for which you are seeking funding. If you are seeking more than one intern to fill the same role, please note this.
· Title:
· Projected Start Date:
· Projected End Date: 
· Minimum Hours of Work Each Week:
· Physical Location of the Work: 
· Telework or Remote Work Parameters:
· Education Requirements:
· Experience Requirements: 
· Compensation:
· Role Responsibilities: 
· Skills to Be Acquired in the Lighthouse Industry: 
																																																																																																																																																																																																																																																																																																																																																																																																						

Additional Text Space for Intern Position Descriptions, continued from Page 5. 
																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																	
Additional Text Box for Intern Position Descriptions, continued from Page 5. 
																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																	
Additional Text Box for Intern Position Descriptions, continued from Page 5. 
																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																												
SUPPORTIVE SERVICES

10. Please describe the supportive services you plan to provide for the interns, if any (length not to exceed 500 words). Supportive services for interns may include, but are not limited to:
· Transportation;
· Childcare; 
· Individualized planning for successful internship completion;
· Identifying or locating potential employment opportunities;
· Deployment of long term strategies to encourage retention of participants in lighthouse industry careers; and
· Other wraparound support measures, as approved in writing by MD Labor.
																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						
INTERNSHIP COMMITMENTS
11. Please check the boxes below and sign at the bottom of this document to indicate your commitments to the following requirements. To check a box, double click on the box and under “Default value” select “Checked.” On behalf of the Lead Applicant, I commit to: 
[bookmark: Check5]|_|  Identifying and selecting interns within 90 days of executing a grant award. 
[bookmark: Check6]|_|  Submitting an interim report to MD Labor once interns are selected. The interim report should include the following information for each intern: intern first and last name, position title, expected start date, length of internship, and estimated total wages to be paid.
[bookmark: Check7]|_|  Providing an internship opportunity that is at least 400 hours in length, or partnering with a host employer that will provide this internship opportunity.
[bookmark: Check8]|_|  Providing each intern with the equipment, facilities, mentorship, and other resources necessary to successfully perform responsibilities, or ensuring that the employer host can provide these. 
[bookmark: Check9]|_|  Onboarding each intern and holding an orientation with training related to the employer’s/my organization’s policies and procedures.
[bookmark: Check10]|_|  Identifying a mentor with relevant expertise and educational or professional experience to directly supervise each intern, provide routine guidance and feedback, evaluate performance, and establish a cadence to meet regularly with the intern.  
[bookmark: Check11]|_|  Offboarding each intern, including an exit survey/interview.
[bookmark: Check12]|_|  Completing a final report to be submitted 3 months after the intern(s) complete the program. The final report should provide:
· A summary of the internship program.
· [bookmark: _heading=h.ot45q3nncaqh]The names of all participating interns, and their educational and/or work affiliations as of the time of the report.
· Whether each participating intern completed the internship program;
· A description of what each intern accomplished.
· A description of supportive services provided and administrative costs incurred.
· Any data on intern perspectives/experiences derived from exit surveys/interviews.
· Details and/or data on employer experience and satisfaction.
BUDGET
12. Please use Attachment B: Maryland Lighthouse Industries and AI Internship Program Budget to provide itemized budget lines for intern wages, administrative costs, and supportive services. Please attach a completed Attachment B form to this application as a separate Excel spreadsheet. Is Attachment B completed and enclosed with this application submission? To check a box, double click on the box and under “Default Value” select “Checked.”
[bookmark: Check13]|_|  Yes
[bookmark: Check14]|_|  No



W-9
13. Please complete and sign a copy of Form W-9, and include it with your application. Is the W-9 form completed, signed, and enclosed with this application submission? To check a box, double click on the box and under “Default Value” select “Checked.”
[bookmark: Check15]|_|  Yes
[bookmark: Check16]|_|  No

AFFIRMATION

14. On behalf of 				 I affirm that 					 is not under investigation by any federal, State or local governmental entity for alleged criminal or civil violations of laws or regulations enforced by these entities. Applicants must be in good standing with the Maryland Department of Assessments and Taxation and Maryland Department of Labor Unemployment Insurance Agency. 



														
	 Point of Contact Signature						Date
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Please send questions to dlwdallighthouseinternship_labor@maryland.gov.
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